bl -

! For Release 2002/05% DP78-05538A000200110006- :
Approved For ele 000 ﬁn,, é y B

Bl &

Chief, Technicel Accounting Staff & Jenuary 1958

25X1A9a

Assistent Comptroller

Ioternal Procedures for Handling Advasnces and Beimbursements
from other Government Agencies "
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25X1A 1. Agency| | sets forth the general procedure
wmmmmmmmtsmamww, and
your office has drafted apother Agency Beguletion (which I under-
stand 1s presently in process of coordination) pertaining to the
bandling of sdvances received from other government or privste
organizations or entities. Until fairly recently the refmburse-
mants snd aldvances from other government sgencies were few in
wmiber axd have been handled oun en individual besis. There

ere indications that reimbursements advances to this Agency
are increesing in mmber snd complexity, and it 1s believed

thet comprebensive internal procedures should be devised on

this subject. It 1s, thersfore, requested that your office
peepare & Comptroller Imstruction or other suitsble release on
this subJect. The instruction shomid cover:

L W e inclusion snd scheduling within the Agency budget of
reimburgements sxpected from other government agencies in
accordance with requests from or agreements with such
agenecies.

b. Proposed formet(s) of basic agreements with other governe
nent agencles covering the furnishing of supplies or

sarvices on & reimbursshle basis. The points in the
Agency vhich should coordinste such agreements, and the
points within the Agency to which such documents should

N be &lstributed.

& ¢. Procedure to be followed in fasuing allotments to agency
g components performing services for others on an advance

or rednbursable besis.

4. Procedure for the maintensnce of accounts receivable on
reimbursable services furnished others.

@. Procedures for cost determinations for services rendered,
and the form and flov of documenteticn required for billing
JUrpoBses.

T. Reports required, and the format, freguency, and distribu-
tion thereof.
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CONFIDENTIAL

SYBJECT: Internal Procedures for Handling Advences and Relmbursements
from other Qoverament Agencies

2. Avtached as TAB-A is & paper prepared by the Miscal
Bivieion on this subject. Attached as TAB-B is a list showing
the fypes of advances and reirbursements received from other

govermant agencles.
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